UBND THANH PHO PONG TRIEU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS AN SINH Doc 1ap — Tw do — Hanh phuc
So: 41/KH-TITHCS An Sinh, ngay 16 thdng 01 nim 2025
KE HOACH

CONG TAC TAI CHINH NHA TRUONG NAM 2025

I. CAN CU PE XAY DUNG KE HOACH

Cin ctr Quyét dinh s6 16/2015/ND-CP ngay 14/2/2015 ctia Chinh phu vé
quy dinh Quy ché tu chu cua cac don vi su nghiép;

Can clr quyét dinh s6 50/2017 ngay 31/12/2017 ctia Tha tuéng Chinh pha
vé quy dinh tiéu chuan dinh muc sir dung may moc thiét bi;

Cin cir Thong tu s6 28/2009/TT-BGDDT ngay 21/10/2009 cua B Gido
duc & Pao tao ban hanh Quy dinh ché d6 lam viéc dbi voi gido vién pho thong;

Can cu Thong tu lién tich s6 50/2008/TTLT/BGDDT-BNV-BTC ngay
9/9/2008 vé ché d6 tra luong thém gid d6i v4i nha gido trong cac co s gido duc
cong lap;

Can ctr Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 cta bo tai chinh quy
dinh vé ché do cong tac phi, ché d6 chi hoi ngh;

Can ctr nghi dinh s0 56/2011/ND-CP ngay 04/07/2011 quy dinh ché do phu

cap uu di theo nghé dbi voi | cong churc, vién chuc tai cac co so'y té cong lap;
Can ctr Nghi dinh s6 77/2021/ND-CP ngay 01/8/2021 cua Chinh phu quy

dinh ché d6 phu cap tham nién nha giéo;

Can ct thong tu s6 08/2013/TT-BNV ngay 31/7/2013 ctia B6 Noi vy hudng
dan thuc hién ché d6 nang bac luong thudng xuyén va nang bac luong trude thoi
han ddi véi can bo, cong chtc, vién chuc va nguoi lao dong;

Can ctr nghi dinh 91/2017/LD-CP ngay 31/7/2017 cta chinh phu vé viéc
quy dinh chi tiét thi hanh mot sé diéu cua luat thi dua khen thudng.

Can ctr théng tu s6 17/2012/TT-BGDDT ngay 16/5/2012 ctua Bo Gido duc
va Pao tao ban hanh quy dinh vé day thém hoc thém;

Can ctr Thong tu s6 55/2011/TT-BGD BT ngay 22/11/2011 vé diéu 1é ban
dai dién cha me hoc sinh;

Cin cir Thong tu lién tich sé 07/2013/TTLT/BGDDT-BNV-BTC ngay
08/3/2013 vé huéng dan thuc hién ché do tra luong day thém gid d6i v6i nha gido
trong cac co s¢ gido duc cong lap;

Can ctr thong tu sb 40/2017/TT-BTC ngay 28/4/2017 cta bo tai chinh quy
dinh vé ché d6 cong tac phi, ché do chi hoi nghi;
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Cin ctr Thong tu s6 16/2018/TT-BGD DT ngay 3/8/2018 quy dinh vé tai
trg céac co s gido duc thudc hé théng gido duc qué)c dan;

Cin ctr Nghi quyét s6 34/2021/NQ-HDPND ngay 27/8/2021 ctia Hoi ddng
nhan dan tinh Quang Ninh quy dinh mét sé khoan thu dich vu phuc vy, hd trg hoat
dong gido duc trong cic co s gido duc mam non, phé thdng va gido duc thuong
Xuyén cong lap trén dia ban tinh Quang Ninh;

Can ctr Nghi quyét s6 65/2021/NQ-HPND ngay 09/12/2021 cua Hoi dong
nhan dan tinh Quang Ninh quy dinh mic hoc phi dbi véi cac co s gido duc mam
non, gi4o duc phé théng cong 1ap tir nam hoc 2021-2022 dén nam hoc 2025-2026;
Nghi quyét 33/2024/NQQ-HDND ngay 19/4/2024 cua Hoi ddng nhan dan tinh
Quang Ninh vé& viéc stra ddi, b6 sung mot sb diéu cia Nghi quyét 65/2021/NQ-
HDND ngay 09/12/2021;

Can ct Hudng dan sd 2358/HDLN ngay 04/9/2019 vé viéc thuc hién
BHYT hoc sinh sinh vién, hudéng dan sé6 3816/HDLN-SYT-SGD&PT-STC-
BHXH ngay 04/8/2021 vé viéc stra d6i, bo sung mot s6 ndi dung Hudng dan lién
nganh s6 2358/HDLN- ngay 04/9/2019 vé viéc thuc hién BHYT hoc sinh sinh
Vién;

Can cir Quyét dinh sd 1185/QD-PGDPT ngay 25/12/2024 cua Phong
GD&DT thanh phd Pong Triéu vé viéc phé duyét dur toan ngin sach nha nudc
nam 2025;

Can ctr qui ché chi tiéu bo nam 2025 cua truong THCS An Sinh;

II. MUC PiCH

1. Tao quyén cha dong cho tha trudng don vi trong viéc quan ly va chi tiéu
tai chinh, gan trach nhiém cua tha truéng va can bo, vién chic trong viéc thuc
hién nhiém vu duogc giao.

2. Thyc hién cong tac quan ly tai chinh, tai san cia don vi theo qui dinh
hién hanh cta nha nuéc va theo Nghi dinh 16/2015/ND-CP ngay 14/02/2015 cua
Chinh phu vé qui dinh quy ché tu cha cta don vi sy nghiép.

3. Thuc hién quan ly, thanh toan cac khoan chi tiéu trong don vi theo qui
dinh caa cac cap quan ly.

4. Sir dung ngudn kinh phi hiéu qua nham nang cao chét lugng, hiéu qua
cac hoat dong; Nang cao chét luong giao duc.

5. Huy dong cac nguodn lyc xa hoi cing tham gia trong qua trinh t6 chirc
cac hoat dong gido duc cua nha truong.

I11. QUY MO

1. Doi ngii

Tong sb can bd quan ly, gido vién, nhan vién, nguoi lao dong: 29 nguoi.
Trong d6: BGH: 02; Gido vién 22; Nhan vién: 01; Nguoi lao dong (BVLC va
phuc vu): 04.



2. L6p, hoc sinh

Nam hoc So 16p S6 hoc sinh
2024-2025 13 510
2025-2026 (dur kién) 13 506

IV. NHIEM VU TRONG TAM

1. Dam bao thuc hi¢n hi€¢u qua chét luong cac hoat dong gido duc toan dién
cua nha truong va thuc hi¢n thuc hién GDTP 2018.

2. Pam bao ché do chinh sach dbi vé6i vién chic, nguoi lao dong va hoc
sinh trong don vi.

3. Thuc hién viéc xdy dung co s vat chit, cong tac chuyén mon:

- Xay dung ké hoach nha trudng trién khai CTGDPT 2018

- B6i dudng nang cao ning luc d6i ngii gido vién

- Mua sam, Stra chira, bo sung CSVC, thiét bi-cong ngh¢ thuc hién chuong
trinh gido duc 2018

- Poi méi phuong phép day - hoc, tng dung CNTT

- Truyén thong, quang ba va tiép thi, xdy dung thuong hiéu nha truong

4. Thuc hién ding quy trinh huy dong xa hoi hoa bo sung ngudn von dau
tu trang thiét bi, cai tao nang cip cong trinh phu trg trong trudng.

5. Thuc hién cong tac béo céo tai chinh va béo cao quyét toan.

6. Thyc hién cong tac kiém tra tai chinh noi bd va cong khai tai chinh.

7. Xay dung Quy ché chi tiéu ndi bo.

8. Quan ly tai san, co s vt chat, trang thiét bi, CNTT,... ciia nha trudng.

9. T6 churc bao quan, luu trir ho so, tai liéu ké toan theo ding quy dinh cua
nha nudc.

10. Thyc hanh tiét kiém, chdng lang phi.

V. NHIEM VU CU THE

1. Dim bdo ché @ chinh sdch doi vdi vién chirc, nguwoi lao dong

- Pam bao ché do chinh sach d6i véi ngudi lao dong vé luong va cac khoan
theo luong, phu cap di duong......

- Ché d6 nang luong trude thoi han, nang luong, tham nién thuong xuyén minh
bach cong khai, dan tai bang tin nha truong.

- Tham gia day du BHXH, BHYT, BHTN cho vién chuc va ngudi lao dong.

- Gido vién duoc huong cac ché do phic loi x& hoi: tham hoi ltc dm dau,
gia dinh c6 viéc vui budn.

- Phéi két hop véi Cong doan trong viéc cham lo doi séng vat chat va tinh
than cho can bo cdng nhan vién cua don vi.

2. Thuee hi¢n diing ludt ké todn, thong ké trong qud trinh chi tiéu, t6 chirc
bdo quan, lwu trit hé so, tai lidu ké todn theo ditng quy dinh ciia nha nuwéc.
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- Xay dyng trién khai nghiém tlc ké hoach ngan sach duoc giao, giai quyét
kip thoi nhitng vuedng mac trong viéc chi tiéu ngan sach nha nude trong qua trinh
thay d6i co ché quan 1y tai chinh.

- Lap du toan, ké hoach thu, ké hoach chi theo huéng dan caa co quan cap trén.

- T6 chuc hop xay dung quy ché chi tiéu ndi bdo mot cach minh bach, cong
khai, cap nhap bd sung cac van ban hudng dan mai néu ¢ .

- B4o c4o phong Tai chinh - ké hoach, PGD&DT ké hoach thu chi, thim dinh
quyét toan.

- 100% cac ngudn thu-chi duogc kiém soat qua kho bac nha nudc.

- Trién khai kip thoi, cap nhap cac chinh sach mai ban hanh cia Nha nuéc

- 100% CBGVNV dugc hudng din vé ché do chimg tir ké toan va yéu cau
chap hanh dang quy trinh tam mg va thanh quyét toan.

- Cubi thang yéu cau céc bd phan c6 lién quan chuyén ching tir, to ké, du
tra kinh phi

- Quyét toan cong khai cac khoan thu - chi, két hop véi truong ban thanh
tra nhan dan kiém tra theo dung ké hoach .

- Tai lidu ké toan luu trit phai duoc bao quan theo phép luat hién hanh caa
Nha nuéc vé bao vé tai liéu luu trir va theo quy dinh. Tai liéu ké toan luu trit phai
duoc bao quan trong kho luu trir ctia don vi. Kho luu trit phai c¢6 du trang bi, thiét
bi bao quan va cac diéu kién bao dam sy an toan tai liéu ké toan luu trir, nhu: gia,
ta, phuong tién phong chéng hoa hoan; chdng am, méc; chdéng mdi, chudt can...

3. Thuwc hién vige xdy dung CSVC, cong tic chuyén moén dé giip nha
truwong hoan thanh nhiém vu nam hoc

3.1. Thaec hién viéc chi mua s@m, siza chiza nhé trang thiét bi day hoc, co
sé vt chat, tai sdn

- Thudng xuyén ra soat, kiém ke lai co so vat chat, thiét bi trong nha truong,
nhap tinh trang CSVC, thiét bi vao s6 tai san.

- Can cr vao cac ké hoach caa nha trudng, phan bo kinh phi cho chuyén
mon, thu vién, y té, thiét bi truong hoc, co sé vat chat, doan doi, cac hoat dong
ngoai khda va cac nguon chi khac phir hop.

- Quan ly, theo dbi kip thoi diéu chinh ngudn kinh phi sao cho pht hop dé
tang cuong CSVC, xay dung ké hoach mua sim bao cdo Phong GD&DT, phong
tai chinh ké hoach thanh phé.

- P& xuat UBND thanh phé Dong Triéu st dung ngudn ngan sach cua
UBND thanh phé dé xay dung, stra chira I6n nhiing trang thiét bi, tai san, co s
vat chat nham phuc vu c6ng tac thuc hién CTGDPT 2018.

- Ngudn NSNN cua don vi chi cho cdng tac sta chita nho trang thiét bi, co
s& vat chat, mua sam bo sung d6 dung day hoc, mua sach gido khoa, sach tham
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khéo, sach gido vién, sach dién ta, nang cap cac phan mém, hé thong mang, thu
vién dién tu,... phuc vu cong tac thuc hién CTGDPT 2018.

- Ban CSVC tham muu véi 1anh dao nha truong nhitng ndi dung co ban
trong viéc thuc hanh tiét kiém, chong lang phi trong mua sim, str dung vat tu,
trang thiét bi

- Thyc hién dang quy dinh vé cong tac quan 1y ngudn vén dau tu xay dung
co ban (néu co).

3.2. Chi cho hoat dgng chuyén mon

- Xay dung ké hoach nha truong trién khai CTGDPT 2018

- Bdi dudng nang lec chuy@n mén nghiép vu cho doi ngii gido vién

- Chi cho c6ng tac dao tao, bdi dudng nang cao ning luc doi ngii CBQL,
GV theo yéu cau thuc hién chuong trinh GDPT 2018:

+ Chi cong tac phi cho CBQL, GV tham gia boi dudng, tap huan chuyén
mon va cac mé dun thyc hién chuong trinh 2018

+ Chi hd tro GV tham gia bdi dudng nang chuan dam bao trinh do, ning
luc thuc hién chuong trinh 2018.

+ Chi thuc hién cac chuyén dé boi dudng gido duc KNS, GD STEM, GD
hudng nghiép, trai nghiém sang tao.

+ Chi trién khai cac chuyén dé boi dudng d6i moi phuong phép day hoc,
kiém tra danh gi4 theo hudng phat trién ning luc pham chat hoc sinh dam bao tdi
thiéu 2 chuy@én dé/to/ hoc ky.

- Chi kinh phi to chtc hoi thao, chuyén dé thuc hién CTGDPT 2018, chuyén
dé sinh hoat t6 chuy@n mdn theo nghién ctiu bai hoc, day hoc theo dinh huéng
phat trién nang luc cho hoc sinh; Chi kinh phi cho GV tham quan hoc tap, trao doi
kinh nghiém chuy&n mén; Chi cho céc hoi thi cia hoc sinh cac cip; Chi mua sim
s&ch bao, d6 dung day hoc; Chi phu cip wu dii cho gido vién day I6p c6 hoc sinh
khuyét tat; Kinh phi dién, nuéc, thu gom rac thai; Trang phuc cho gi&o vién Thé
duc; Chi thué mudén; Chi tién day ting gio, lam thém gio; Chi thudng xuyén phuc
vu cho cdng tac day va hoc khac,...

3.3. Thac hign viéc chi cho hogt déng giao duc trdi nghiém, hoat dong
day heoc theo chwong trinh gido duc dia phwong

- Chi cho céc tiét hoc HDGDTN, céc hoat dong GDNGLL, ngay hoi, giao
lru, ngay 18 160, hoi thi,... duoc té chic tai trudng.

- Chi cho HDGDTN thuc té ngoai truong, hoat dong day hoc theo chuong
trinh gido duc dia phuong, hoat dong tham quan cua hoc sinh (theo cong van
huéng dan).

4. Huy déng xa hji hod bé sung nguon vén diu tw trang thiét bi, cdi tao
ndng cdp céng trinh phu tro trong truong

Thuc hién theo thong tu s6 16/2018/TT-BGD DT ngay 03/8/2018 quy dinh
vé tai tro cho cac co so gido duc thudc hé thdng gido duc quéc dan.
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- L&nh dao don vi cling vai cac doan thé két hop thdng nhat véi Ban dai
dién cha me hoc sinh van dong phu huynh hoc sinh tham gia hé trg tu nguyén cac
khoan déng gop nham xay dung co s¢ vat chat, trang thiét bi day hoc cua nha
truong.

- VVan dong cac manh thudng quan, cac phu huynh cé diéu kién hd tro cho
nha truong

- Tham muu Vvéi chinh quyén dia phuong nham thyuc hién tét cong tac xa
hoi hoa gido duc.

- Ban dai dién cung véi nha trudng phd bién cac chu truong, chinh sach vé
gido duc, vé cong tac khuyén hoc, khuyén tai, gido duc hoc sinh chwa ngoan, nham
nang cao trach nhiém viéc cham séc, bao v¢, giao duc hoc sinh cta phu huynh
cling nhu cta cong dong.

- Thanh 1ap t6 tiép nhan tai tro gdom céc dong chi: Hiéu truong, Ké toan,
Ban dai dién cha me hoc sinh. T6 tiép nhan c6 trach nhiém tiép nhan cac dong
gop hd tro trén tinh than tu nguyén, dang muc dich, dan cha, cong khai, minh
bach va thong bao phu huynh hoc sinh

- Hop chi b, hoi dong nha truong xay dung ké hoach.

- Hop Ban thuong tryc cha me hoc sinh nha truong dé xin y kién.

- Xay dung ké hoach bao cdo UBND xa An Sinh, Phong gi4o duc va dao
tao Dong Triéu phé duyét vé viéc van dong xa hoi hoa caa nha truong.

- Trién khai ké hoach t&i Ban dai dién CMHS céc 16p va trién khai téi ting
phu huynh hoc sinh trong nha truong.

- Tong hop béo céo cap trén.

- XHH trén nguyén tic dong gop tu nguyén cong khai, minh bach, khong
bat budc, khong quy dinh mic binh quan, mic tai tro toi thiéu...

- K&u goi su ung ho caa cac doanh nghiép, cac nha hao tam, dia phuong,
dan cu ban nganh co quan doan thé trong khu vuc. Khuyén khich viéc dau tu mua
sam va lap dat hoan chinh céc thiét bi...dé ban giao cho trudng

5. Thac hién cong tac kiém tra tai chinh ngi bg va cong khai tai chinh

- Xay dung Ké hoach ty kiém tra, to chirc viéc tu kiém tra tai chinh trong
nha truong, thong qua HDSP; trong d6 ké hoach ¢6 quy dinh phuong thic kiém
tra: dinh ky vao mdi cuéi thang, cudi nam hoic dot xuat trong truong hop c¢é nghi
ngo.

- Thuc hién theo Ké hoach cong khai nha truong d3 xdy dung dau nam.

- Thoi gian kiém tra dinh ky tai chinh noi bo va cong khai:

+ Thang 01/2025: Béo c4o, quyét toan cudi nim 2024 — Cong khai trong So
két hoi dong su pham cubi ki 1, trong Hop cha me hoc sinh cudi Ki |

+ Thang 04/2025: Bao c&o cong tac tai chinh quy 1/2025 — Cong khai trong
Hop HDSP thang 4/2025.
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+ Thang 6/2025: Bao co cong tac tai chinh ndm hoc 2024- 2025 (néu co),

quyét toan cudi naim hoc 2024-2025; Bo céo cong tac tai chinh quy 11/2025 —

Cong khai tai tong két HDSP cubi nam hoc, trong Hop CMHS cubi nam hoc.

+ Thang 10/2025: Céc khoan thu ddu nim hoc 2025-2026; Cong khai trong
Hoi nghi CBVC, trong Hoi nghi CMHS du nam hoc, quyét toan chi ngan sach
quy HI.

+ Thang 12/2025: quyét toan chi ngan sach quy IV, thu huy dong x& hoi
hoa trong hoc ki | (néu c6)— Cong khai trong hop HDSP

- Hinh thuc cdng khai: Bang van ban, dan bang théng béo, trang web, béo
c4o tai chinh, bao cao céc cap.

6. Xay dung Quy ché chi tiéu ngi bg

- Dya vao céc vin ban chi dao, Ké hoach tai chinh nam 2025 va tinh hinh
thuc té ctia nha trudng, xay dung Quy ché chi tiéu noi bo nam 2025.

- Viéc xay dung duoc thuc hién dang theo quy trinh va quy dinh, theo
nguyén tic cdng khai, minh bach. Chi trong str dung nguén tai chinh cua don vi
nam 2024 cho noi dung 11.3 ciia ké hoach va viéc trich 1ap cac Quy: Quy phét
trién hoat dong sy nghiép; Quy bo sung thu nhap; Quy khen thuong; Quy phic
loi; Quy khéc (néu co) ding trinh ty quy dinh. (Quy ché chi tiéu noi bo ndm 2025
kém theo).

7. Qudn |y tai sdn nha truong

- Ra soét lai tai san trong trudng, phan loai va lap s6 theo ddi tinh trang cac
loai tai san.

- Phan cbng can bo phu trach, bdo cdo BGH khi tai san khéng con st dung
duogc va tién hanh thanh Iy theo quy dinh.

- Tién hanh sira chira tu bo tai san trong nha truong dac biét chl trong dén
cac phong hoc bo mon.

- CA4c tai san duoc tai tro, biéu ting vao sb tai san theo ddi theo quy dinh
nha nudc.

- Két hop vai bao vé dam bao an ninh, an toan tai san trong nha truong.

- Cubi nim kiém ké danh gia lai tai san.

8. Thwc hanh tiét kiém, chéng lang phi

- Nang cao nhan thic trong viéc thuc hanh tiét kiém khi str dung kinh phi
cho can b gido vién, cong nhan vién nha truong.

- Lap du toan sat vai thuce té. Du toan chi duoc xay dung XUt phat tor nhu
cau thuc té cua cac hoat dong trong nam: nguén nhén luc, vat luc can huy dong,
kinh phi..., tir cac bd phan phu trach cac cong viée. Ké toan tong hop 1ap du toan.

- Kip thoi diéu chinh, bo sung kinh phi dam bao cho cac hoat dong dién ra
dung ké hoach.



VI. KE HOACH THU —CHI

Ng‘r?im N¢i dung Téng sb Quy | Quy I Quy I Quy IV
Téng cong 5.602.773.000 | 1.490.101.000 | 1.389.371.500 | 1.455.849.000 | 1.401.371.500
A Kinh phi tw chi 5.541.918.000 | 1.429.246.000 | 1.344.731.500 | 1.411.209.000 | 1.356.731.500
Chi thanh toan cho ca
1 nhéan 4.659.478.000 | 1.160.732.000 | 1.160.732.000 | 1.178.282.000 | 1.159.732.000
Muc 6000: Tién luong 2.605.262.400 651.315.600 651.315.600 651.315.600 651.315.600
Muc 6050: Tién cong tra
cho vi trf lao dong thuong
xuyén theo hgp dong -
Muc 6100: Phy cp luong 1.307.188.584 326.797.146 326.797.146 326.797.146 326.797.146
Muc 6200: Tién thudng 17.550.000 17.550.000
Muc 6250: Phic lgi tap thé 15.000.000 4.000.000 4.000.000 4.000.000 3.000.000
Muc 6300: Cac khoan dong
gop 714.477.016 178.619.254 178.619.254 178.619.254 178.619.254
Muc 6400: Cac khoan khac
thanh toan cho cé nhén
2 Chi nghiép vu chuyén mén 760.440.000 216.514.000 158.999.500 207.927.000 176.999.500
Muc 6500: Thanh toan dich
vu cOng cong 43.105.000 10.776.000 10.776.000 11.000.000 11.000.000
Muc 6550: Vat tu van
phong 161.400.000 55.350.000 35.350.000 35.350.000 35.350.000
Muc 6600: Thong tin tuyén
truyén lién lac 24.992.000 6.248.000 6.248.000 6.248.000 6.248.000
Muc 6650: Hoi nghi 22.000.000 22.000.000
Muc 6700: Cong tac phi 41.375.000 5.000.000 12.125.000 12.125.000 12.125.000
Muc 6750: Chi phi thué
mudn 53.568.000 44.640.000 8.928.000
Muc 6900:Stra chira, duy tu
tai san phuc vy cong tac
chuyén mon va cac cong
trinh co so ha tang. 154.000.000 38.500.000 38.500.000 38.500.000 38.500.000
Muc 6950: Mua sam tai san
phuc vu cong tac chuyén
mon 36.000.000 18.000.000 18.000.000
Muc 7000: Chi phi nghiép
vu chuyén mon cia tirng
nganh 224.00.000 56.000.000 56.000.000 56.000.000 56.000.000
Muc 7050: Mua sim tai san
v0 hinh -
3 Cac khoan chi khac 122.000.000 52.000.000 52.000.000 25.000.000 20.000.000
Muyc 7750: Chi khac 122.000.000 52.000.000 25.000.000 25.000.000 20.000.000
B Kinh phi khong tu chi 60.855.000 60.855.000 44.640.000 44.640.000 44.640.000
Kinh phi thuc hién lao dong
1 hop dong 60.855.000 60.855.000
2 Kinh phi HDLD BV, LC 44.640.000 44.640.000 44.640.000
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VIIl. TO CHUC THUC HIEN

1. Hiéu truong chi dao xay dung va chiu trach nhiém vé K& hoach tai chinh
nam 2025 cta don vi. K& hoach tai chinh duoc xay dung thong qua su gitp viée,
tham muu cua Ké toan nha truong.

2. Ké toan thuc hién cac cong viéc lién quan dén Iap du toan, quyét toan,
quan Iy nguén thu — chi va dam bao hd so tai chinh duge luu trir dang quy dinh; chiu
su chi dao truc tiép cua Hiéu truéng dé thuc hién ké hoach tai chinh va thuc hién
ding nhiém vu cua Ké toan.

Ké toan 1ap bao céo tai chinh theo timg quy va trinh Hiéu trudng dé gui
Phong GD&PT, Phong Tai chinh - K& hoach thanh phd Pong Triéu.

Trong truong hop c6 su thay d6i vé ngudn thu hodc chi, ké hoach sé& dugc
diéu chinh kip thoi theo chi dao ctia cac co quan cap trén va tinh hinh thyc té.

3. Ph6 hiéu trudng, cac t6 truong chuyén mon, cac bo phan, ca nhan lién
quan xay dung du tru kinh phi t6 chtrc hoat dong theo ké hoach thuc hién nhiém
vu ting nam hoc.

Trén day 1a ké hoach tai chinh nam 2025 cia truong THCS An Sinh, dé
nghi cac bd phéan ca nhan ¢ lién quan nghiém thc thyc hién./.

Noi nhgn: HIEU TRUONG
- CBQL (c/d); T

- T4 truong, TBTTND;
- Luu KT, VP.

Nguyén Thi Kim Mai



